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How to Convert Word to PDF using Microsoft Word, Google Docs, Adobe or an Online Conversion Tool

Converting a Word document to a PDF file is a useful process, particularly when you want to share your document with others, protect your content from editing, or preserve the formatting of your document.



Are you tired of sending Word documents to people, only to have the formatting go haywire or the document look completely different on their end? Fear not, my friend, for the solution to your woes is here: converting your Word document to a PDF file.



There are a few different ways to convert your Word document to a PDF, so let’s dive in and explore your options.





Option 1: Microsoft Word

 1.  Open the Word document you want to convert to PDF.

 2.  Click on “File” in the top left corner.

 3.  Select “Export” from the menu.

 4.  Choose “Create PDF/XPS Document” and click on “Create PDF/XPS”.

 5. Name the PDF file and choose the location where you want to save it.

 6.  Click “Publish” and your Word document will be converted to PDF.




Voila! You now have a shiny new PDF file ready to send to all your friends and colleagues.




Option 2: Using Google Docs

 1.  Open Google Docs in your web browser.

 2.  Click on the “Blank” or “New Document” option to create a new document.

 3.  Once the document opens, click on “File” in the top left corner of the screen.

 4.  Select “Open” from the dropdown menu, and then click “Upload” in the bottom left corner of the window.

 5. Choose the Word document that you want to convert, and then click “Open”.

 6.  Once the Word document has been uploaded and opened in Google Docs, click on “File” again.

 7.  Select “Download” from the dropdown menu, and then choose “PDF Document (.pdf)” as the file format.

 8.  Save the PDF file to your computer.

 

That’s it! You have now successfully converted a Word document to PDF using Google Docs.


 

Option 3: Adobe Acrobat Pro DC

Adobe Acrobat Pro DC is a powerful and comprehensive tool for creating, editing, and converting PDF files. With Acrobat Pro DC, you can easily convert Word documents to PDF format in just a few simple steps.

To convert a Word document to PDF using Adobe Acrobat Pro DC, follow these steps:

 1.  Open Adobe Acrobat Pro DC on your computer.

 2.  Click on “File” in the top-left corner of the screen and select “Create PDF”.

 3.  In the new window that appears, click on “Select a File” and choose the Word document you want to convert.

 4.  After selecting the file, Acrobat will automatically begin converting the Word document to PDF format.

 5. Once the conversion is complete, you can review and edit the PDF file as needed.

 6.  Finally, click on “File” and then “Save As” to save the PDF file to your desired location on your computer.

 7.  Select “Download” from the dropdown menu, and then choose “PDF Document (.pdf)” as the file format.



Adobe Acrobat Pro DC offers a range of advanced features for editing and customizing your PDF files, including adding text and images, inserting page numbers, and creating bookmarks. You can also password-protect your PDF files and add digital signatures for added security.



While Adobe Acrobat Pro DC is not a free tool, it does offer a free trial period, which allows you to test the software before making a purchase. Additionally, if you are a student or educator, you may be eligible for a discounted subscription to Adobe Creative Cloud, which includes access to Adobe Acrobat Pro DC.

 

Option 4: Using an Online Conversion Tool

If you don’t have Microsoft Word and don’t want to use Google Docs, there are plenty of online conversion tools available to you. Just search for “Word to PDF converter” and you’ll be greeted with a plethora of options. 



Choose one that suits your needs and follow the instructions provided. Most online converters will require you to upload your Word document, select PDF as the output format, and then download your shiny new PDF file.





SmallPDF

1. Go to https://smallpdf.com/word-to-pdf and upload your Word document.

2. Click on “Convert to PDF”.

3. Download the PDF file.

 

Online-Convert.com

1. Go to https://www.online-convert.com/

2. Select “Convert to PDF”.

3. Upload your Word document and click on “Convert file”.

4. Download the PDF file when it’s ready.

 

You can also use the free Adobe website to convert a Word document to a PDF





Adobe Acrobat website

1. Go to https://www.adobe.com/acrobat/online/word-to-pdf.html

2. Click the “Select a File” button and choose the Word document you want to convert.

3. After the document is uploaded, Adobe will convert it to a PDF.

4. Once the conversion is complete, you can download the PDF file or save it to your Adobe Document Cloud account.

Adobe also offers additional features, such as the ability to merge multiple files into one PDF, edit PDFs, and add electronic signatures.

Whichever option you choose, converting your Word document to PDF is a quick and easy process that will save you a lot of headaches in the long run. And if you ever need to convert a PDF back to a Word document, don’t worry – there are plenty of tools out there for that too.

So go forth and convert, my friend. Your documents (and your sanity) will thank you!
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